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INSTRUCTIONS FOR AUTHORS

The BULLETIN is published three times each year (April, August, and December) and includes articles in English in any field 
of science with an emphasis on the southern California area. Manuscripts submitted for publication should contain results 
of original research, embrace sound principles of scientific investigation, and present data in a clear and concise manner. The 
current AIBS Style Manual for Biological Journals is recommended as a guide for contributors. Consult also recent issues of the 
BULLETIN. Manuscript preparation guidelines are at SCASBULLETIN.ORG.

MANUSCRIPT PREPARATION

Do not break words at right-hand margin anywhere in the manuscript. Footnotes should be avoided. Manuscripts which do 
not conform to the style of the BULLETIN will be returned to the author.

An abstract summarizing in concise terms the methods, findings, and implications discussed in the paper must accompany a 
feature article. Abstract should not exceed 100 words.

A feature article comprises approximately five to thirty typewritten pages. Papers should usually be divided into the following 
sections: abstract, introduction, methods, results, discussion and conclusions, acknowledgments, literature cited, tables, figure 
legend page, and figures. Avoid using more than two levels of subheadings.

A research note is usually one to six typewritten pages and rarely utilizes subheadings. Consult a recent issue of the BUL-
LETIN for the format of notes. Abstracts are not used for notes.

Abbreviations: Use of abbreviations and symbols can be determined by inspection of a recent issue of the BULLETIN. Omit 
periods after standard abbreviations: 1.2 mm, 2 km, 30 cm, but Figs. 1–2. Use numerals before units of measurements: 5 
ml, but nine spines (10 or numbers above, such as 13 spines). The metric system of weights and measurements should be used 
wherever possible.

Taxonomic procedures: Authors are advised to adhere to the taxonomic procedures as outlined in the International Code of 
Botanical Nomenclature (Lawjouw et al. 1956), the International Code of Nomenclature of Bacteria and Viruses (Buchanan et 
al. 1958), and the International Code of Zoological Nomenclature (Ride et al. 1985). Special attention should be given to the 
description of new taxa, designation of holotype, etc. Reference to new  taxa in titles and abstracts should be avoided.

The literature cited: Entries for books and articles should take these forms.
McWilliams, K. L. 1970. Insect mimicry. Academic Press, vii+326 pp.
Holmes, T. Jr., and S. Speak.1971.Reproductive biology of Myotis lucifugus. J. Mamm., 54:452–458.
Brattstrom, B. H.1969.The Condor in California. Pp. 369–382 in Vertebrates of California. (S. E. Payne, ed.), Univ. California 

Press, xii+635 pp.

Tables should not repeat data in figures (line drawings, graphs, or black and white photographs) or contained in the text. 
The author must provide numbers and short legends for tables and figures and place reference to each of them in the text. Each 
table with legend must be on a separate sheet of paper. All figure legends should be placed together on a separate sheet. Illustra-
tions and lettering thereon should be of sufficient size and clarity to permit reduction to standard page size; ordinarily 
they should not exceed 8½ by 11 inches in size and after final reduction lettering must equal or exceed the size of the typeset. 
All half-tone illustrations will have light screen (grey) backgrounds. Special handling such as dropout half-tones, special screens, 
etc., must be requested by and will be charged to authors. As changes may be required after review, the authors should retain 
the original figures in their files until acceptance of the manuscript for publication.

Assemble the manuscript as follows: cover page (with title, authors’ names and addresses), abstract, introduction, methods, 
results, discussion, acknowledgements, literature cited, appendices, tables, figure legends, and figures.

A cover illustration pertaining to an article in the issue or one of general scientific interest will be printed on the cover of each 
issue. Such illustrations along with a brief caption should be sent to the Editor for review.

PROCEDURE

All correspondence should be submitted to the Editor, Daniel J. Pondella II, Moore Laboratory of Zoology, Occiden-
tal College, 1600 Campus Rd., Los Angeles, Ca 90041, pondella@oxy.edu. All manuscripts should be submitted to  
SCASBULLETIN.ORG. All manuscripts should be submitted to the Editor, Daniel J. Pondella II, Moore Laboratory of Zool-
ogy, Occidental College, 1600 Campus Rd., Los Angeles, CA 90041. Manuscripts may be submitted by e-mail to pondella@
oxy.edu as a Word document. Authors are requested to submit the names, addresses and specialities of three persons who 
are capable of reviewing the manuscript. Evaluation of a paper submitted to the BULLETIN begins with a critical reading 
by the Editor; several referees also check the paper for scientific content, originality, and clarity of presentation. Judgments 
as to the acceptability of the paper and suggestions for enhancing it are sent to the author at which time he or she may be 
requested to rework portions of the paper considering these recommendations. The paper then is resubmitted on disk in word 
format and may be re-evaluated before final acceptance.

Proof: The galley proof and manuscript, as well as reprint order blanks, will be sent to the author. He or she should promptly 
and carefully read the proof sheets for errors and omissions in text, tables, illustrations, legends, and bibliographical references. 
He or she marks corrections on the galley (copy editing and proof procedures in Style Manual) and promptly returns both gal-
ley and manuscript to the Editor. Manuscripts and original illustrations will not be returned unless requested at this time. All 
changes in galley proof attributable to the author (misspellings, inconsistent abbreviations, deviations from style, etc.) will 
be charged to the author. Reprint orders are placed with the printer, not the Editor.
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